INDE 


Adams, Dorothy: The Tec-Sec, S$ 64, D 51, Ja 50, 
Mr 48, My 66 


ADVANCEMENT (see also: Schmidt) 
Equal Work . . . Equal Pay, (Mrs. Secretary), 

For Women Only? D 28 

Here Today, Where Tomorrow, $ 37 

The Meeting Will Now Come to Order, O 30 

No College in Your Future? My 45 

Secretarial Scholars, Mr 30 

She Can Always Be a Secretary, N 40 

Write It Right, Ja 35 


AFTER FIVE 
And Yow Shall non Music... , Ju 45 
‘Tis the Season to Be Jolly, D 30 

All about Computers, S$ 39 

And You Shall Have Music... (After Five), 
ju 45 


APPLICATIONS AND INTERVIEWS: What's on Your 
Mind, Ap 39 

Are You a Nice Person to Know? N 44 

Arts and Crofts Terms, $ 57 

Ask the Experts (a monthly feature) 


AUTOMATION 
All about Computers, $ 39 
Automation, O 32 
Make Way for Machines, $ 35 


AWARDS (see also: OGA) 

OGA Copy (a monthly feature) 

Typing Production Test (a monthly feature) 
Balcom, Lois: Her Job Is People, My 33 


BANKING 
$918,000,000, F 26 
You Can Bank on It, F 23 

Barzda, Elizabeth: Part-Time Secretary 
Wife (Mrs. Secretary), S$ 

Becker, Esther: It's Up to Me, Ju 36; Let's Go 
(Europe), O 14; She Can Always Be a Secre- 
tary, N 40; So You Don't Like Your Boss, My 
42; Tact, Ja 32; Tension, $ 40, O 28; You and 
the Boss’ Wife, Ap 50 

Behind the Man Behind the News, S$ 44 

Berlin, Edwin P.: The Wheel Cloggers, D 26; The 
Wheel Spinners, D 24 

The ~~" a Steps to a Smooth Clear Young 
Skin “8 

Boskeholte ‘o 18, Ap 22 


BOOKS AND BOOK REVIEWS 
Bookshelf, O 18, Ap 22 
Report on Reference Books, N 42 


BOSSES 
Dial CH 8-9150, Mr 26 
So You Don't Like Your Boss, My 42 
Bredow, Miriam: Medical Diary (a 
feature) 
Brice, Mary Anne: Work Here, Go There, Ap 25 
Burns, Brenda: Are You a Nice Person to Know? 
N 44; First Impressions, O 36 


BUSINESS TRENDS: 
tion), $ 29 

Buster, Phil A.: Political Terms, N 55 

Can You Change Your Office Personality? Mr 32 

The Capital Ladies, N 26 

The Capital Look, N 36 


CAREERS 
The Government Wants You, N 38 
The Job Picture, N 25 
Job with a View, O 23 
Certificate of Vocational Competency, F 41 


CHARM (see: Grooming) 

The City of Superlatives, N 32 

Clean Up for June (Help for the Harried), Ju 44 

Clothes That Know No Age, Ja 24 

Coffin, Kenneth B.: On the Side of the Law (a 
monthly feature) 


COMPUTERS (see also: 
Computers, $ 39 
Convention Time for NSA, § 72 


CONVENTIONS: Convention Time for NSA, $ 72 
Control Engineering Terms, Ja 


COOKING: The Jiffy Gourmet (Mrs. 
D7 


Full-Time 


monthly 


New Trends (a special sec- 


Automation): All about 


Secretary), 


COPIERS: Penny Wise and Pound Foolish (Help for 
the Harried), F 32 


CORRESPONDENCE 
Ask the Experts (a monthly feature) 
Exceptions Are As Follows, $ 36 
Miss Smith, Take a Memo, My 37 
da Costa, Marjorie: Arts and Crafts Terms, $ 57 
deCillo, Fonda (secretary to Chet Huntley): Be- 
hind the Man Behind the News, $ 44 
Dial CH 8-9150 
Dobson, Nancy: New Trends in Hairstyles, $ 50 
Dorst, Sally: Automation, O 32; Dial CH 8-9150, 
Mr 26; The ‘‘Gone’’ Boss, Ja 22 
The Double Life of the Single 
Secretary), N 19 
Hugh Downs (TV personality): 
day's Secretary, D 19 


Parent (Mrs. 


Today's Star, To- 


TODAY’S SECRETARY 
SEPTEMBER, 1964-JUNE, 


Dreyfack, Raymond: All about Computers, $ 39; 
Taps for the Turtle, My 46 
Easy Does It in the Office, $ 32 


EDITOR'S NOTE (a monthly feature): Aware- 
ness, S$ 27; Care for Others, Mr 17; Christmas, 
D 17; Election Time, N 23; Hate, 
Notional Secretaries Week, Ap 23; 
Secretaries, © 21; Secretarial Crisis, 
Spring, My 31; World Council of Secretaries, 
Ja 17 

Elwood, Elinor: $918,000,000, F 26 


ENGLISH 
Ask the Experts (a monthly feature) 
Exceptions Are As Follows, $ 36 
Glossary and Vocabulary Booster (a monthly 

feature) 

Miss Smith, Take a Memo... 
Wanted: Prose Pros, My 38 * 
Word Teasers (a monthly feature) 

Equal Work . . . Equal Pay (Mrs. Sy F113 


EQUIPMENT 
Machine Transcription (Help for the Harried), 
N 39 
Make Way for Machines, $ 35 
Penny Wise and Pound Foolish (Help for the Hor- 
ried), F 3 
Product Points (a monthly feature) 


, My 37 


ETIQUETTE (see also: Personality and Attitucie) 
Are You a Nice Person to Know, 4 
Mr. Bartley Accepts (Help for the harried), 
D 29 


Tact, Ja 32 
Exceptions Are As Follows, $ 36 


EXECUTIVE SECRETARIES (special section), Ju 29 
A Fair Day's Work for a Fair Day's Wage, Mr 28 


FASHION 
The Capital Look, N 36 
Clothes That Know No Age, Ja 24 
For a Cool, Cool Summer, Ju 42 
Frankly Festive, D 31 
Lower Levels, O 34 
The Mexican Look, Ap 36 
New Trends in Fashion, $ 47 
Pack Here, Look Pretty There, Ap 38 
Signs of Spring, F 33 
Three . . . If by Land, Three. . 

My 50 

Vacation Now, Work Later, Mr 34 

Favreau, DeeDee (secretary to W. D. Grant, presi- 
dent of Business Men's Assurance Co.): Job 
with a View, O 23 

Ferrari, Jean (secretary to Hugh Downs): 
Star, Today's Secretary, D 19 

First Impressions, O 36 

For a Beautiful Summer, Ju 40 

For a Cool, Cool Summer, Ju 42 

For Pretty Figuring, F 36 

For Women Only? D 28 

Foreign Words and Phrases, O 47 

Forty Plus (Special Section), Ja 19 

Forty Plus: The Look, Ja 26 

Frankly Festive, D 31 

Friedlander, M. O.; Research and Report, Mr 24 


FRINGE BENEFITS: Salary Plus, $ 38 

From Desk to Date, Mr 36 

From 9 to 5, Ju 32 

From Our In Box, $ 6, D 6, Ap 6, Ju 6 


FUTURE SECRETARIES ASSOCIATION 
The Meeting Will Now Come to Order, O 30 
Tomorrow's Secretaries, Ju 49 

Getting Ahead, Ju 51 

Getting Results Through People, D 22 

Getting the Job, Ap 53 

Girl Friday—Executive Style, Ju 29 

Give a Gift of Beauty, D 34 

Glossary and Vocabulary 
feature) 

The ‘‘Gone"’ Boss, Ja 22 

Good-bye ‘‘Dear Sir,"" § 34 

The Government Wants You, N 38 

Grant, W. D. (president of Business Men's As- 
surance Co.): Job with a View, O 23 

Gregg Shorthand Puzzle (a feature appearing 
monthly except Mr and My) 

Gregg Shorthand, You and DJ, $ 46, O 31, N 46, 
D 40, Ja 36 


GROOMING 

The Big Ten Steps to a Smooth Clear Young 

Skin, My 48 

First Impressions, O 36 

For a Beautiful Summer, Ju 40 

For Pretty Figuring, F 36 

Forty Plus: The Look, Ja 26 

From Desk to Date, Mr 36 

Give a Gift of Beauty, D 34 

Lower Levels, O 34 

New Trends in Hairstyles, $ 50 

Pack Here, Look Pretty There, Ap 38 
Hain, Katharine: Sick, Sick, Sick, F 38 


HEALTH: Sick, Sick, Sick, F 38 


HELP FOR THE HARRIED 
Clean Up for June, Ju 44 
Machine Transcription, N 39 
Mr. Bartley Accepts, D 29 


. If by Sea, 


Today's 


Booster (a monthly 


1965 


Next Tuesday at Ten, Ja 27 
Penny Wise and Pound Foolish, F 32 
What to Do in Case of Fire, Mr 31 
With Reservations, Ap 28 
Her Job Is People, My 33 
Here Today, Where Tomorrow, $ 37 
Hoffman, Kathorine (secretary to W. R. Williams, 
president, Union Dime Savings Bank), F 23 
Hold It, Please, F 30 
Home Sweet Office (or) Be It Never So Humble, 


How to Take Inventory, Ju 39 
How Voluable Are You? Ja 37 


HUMAN RELATIONS 
Attitude) 
Getting Results Through People, D 22 
Tact, Ja 32 
The Human Side (a monthly’ feature) 
Huntley, Chet (newscaster): Behind the Man Be- 
hind the News, 
Incompetence or Incompatibility? N 47 
International Terms, D 43 
is Your Voice Holding You Back? F 28 
It's Post Time, Ju 46 
It's Up to Me, Ju 36 
Jacobs, Stanley: Is Your Voice Holding You Back? 
8 


(see also: Personality ond 


F 2 
The Jiffy Gourmet (Mrs. Secretary), D 7 


JOB HUNTING: Job Hunting Hints, Ja 21 
Forty Plus: The Job Outlook, Ja 19 

Job Hunting Hints, Ja 21 

The Job Picture, N 25 

Job with a View, O 23 


JOBS 
Automation, O 32 
The Capital Ladies, N 26 
Forty Plus: The Job Outlook, Ja 19 
From 9 to 5, Ju 32 
Girl Friday—Executive Style, Ju 29 
The ‘‘Gone’’ Boss, Ja 22 
The Government Wants You, N 38 
Her Job Is People, My 33 
Here Today, Where Tomorrow, § 37 
The Job Picture, N 25 
Job with a View, O 23 
No College in Your Future? My 45 
Part-Time Secretary, Full-Time Wife, $ 25 
She Can Always Be ~ Secretary, N 40 
The Temporary Girl: How to Be Her, Ja 28 
Today's Star, Today's Secretary, D 19 
What's Going On—tIn Training, $ 30 
What's Going On—On the Job, $ 31 
Write It Right, Ja 35 

Jollon, Mary: Convention Time for NSA, 
Editor's Note (a monthly feature); On the Side 
of the Law, $ 65; The Big Ten Steps to a 
Smooth Clear Young Skin, My 48 

Jones, Margaret: How to Take Inventory, Ju 39; 
No College in Your Future? My 45; Report on 
Reference Books, N 42; Secretarial Scholars, 
Mr 30; The Temporary Girl: How to Be Her, 
Ja 28; The Temporary Girl: How to Treat Her, 
Ja 29; Tomorrow's Secretaries, Ju 49; What's 
On Your Mind, Ap 39 

Kaye, A. O.: ‘Space Terms, Ap 59; My 63 

Kurtz, Margaret A.: The Tec-Sec, O 53; N 61; 
F 52; Ap 44; Ju 64 

The Last Page (a monthly feature) 


LEISURE TIME ACTIVITIES 
And You Shall Have Music... 
ju 45 
‘Tis the Season to Be Jolly (After Five), D 30 
Let's Go (a monthly feature) 


LETTERS 
Ask the Experts (a monthly feature) 
Exceptions Are As Follows, $ 36 
Good-bye ‘‘Dear Sir,"’ 
Leffingwell, Elsie: Word 
feature) 


LEGAL SECRETARIES: On the Side of the Low (a 

monthly feature) 
Livingston, Judy: 
45 


$ 72; 


(After Five), 


Teasers (a monthly 


Control Engineering Terms, Ja 


Lower Levels, O 34 
Make Way for Machines, $ 35 
Manheim, Martha: No Church Mouse, She, My 34 


MARRIED SECRETARIES (see: Mrs. Secretary) 

Matthys, Paula: The Meeting Will Now Come to 
Order, O 30 

McCracken, Lucy: Behind the Man Behind the 
News, $ 44; Girl Friday—Executive Style, Ju 
29; The Job Outlook, Ja 19; Tips on Type 
Cleaners, Ap 40; Today's Star, Today's Secre- 
tary, D 19; You Can Bank on It, F 23; Your 
Days Are Numbered, O 26 

Medical Diary (a monthly feature) 


MEDICAL SECRETARIES: Medical Diary (a monthly 
feature) 

Meet Mrs. Secretary (Mrs. Secretary), Ju 21 

The Meeting Will Now Come to Order, O 30 

The Mexican Look, Ap 36 

Mexico, Ap 29 

Midyette, Nancy: Mrs. Secretary: The Double Life 
of the Single Parent, N 19; Equal Work... 
Equal Pay, F 13; The Jiffy Gourmet, D 7; Meet 
Mrs. Secretary, Ju 21; While Mother Works, 
Ap 13; Worry, Worry, Worry, O 13 








Miss Smith, Take a Memo... , My 37 
Mr. Bartley Accepts (Help for the Harried), D 29 


. SECRETARY 

whe Double Life of the Single Parent, N19 
Equal Work . . . Equal Pay, F113 
The Jiffy Gourmet, D 7 
Meet Mrs. Secretary, Ju 21 : 
Part-Time Secretary—Full-Time Wife, S$ 25 
While Mother Works, Ap 13 
Worry, Worry, Worry, 013 


NATIONAL SECRETARIES ASSOCIATION (INTER- 
NATIONAL) 
Convention Time for NSA, S 72 
Tomorrow's Secretaries, Ju 49 
New Trends, S$ 29 
New Trends in Fashion, S yn 
N Trends in Hairstyles, 
saath Howard L.: Gresg Shorthand, You 
and DJ, $ 46; O 31; N = ag ed - 36 
d Views (a monthly feature ; 
peony Sauter at Ten (Help for the Harried), Ja 
27 . . 
Nicholson, Larry, Jr.: Job with a View, O 23 
$918,000,000, F 26 ; 
No Church Mouse, She, My 34 : 
No College in Your Future? My 45 
Nore, Ella: Publishing Terms, Ju 61 
Notes and Quotes (a monthly feature) 


OFFICE ACCESSORIES 
A Weighty Problem, My 40 
Hold it, Please, F 30 
it's Post Time, Ju 46 
Pen Pointers, $ 42 
Pencil Pointers, Ja 30 
Product Points (a monthly feature) 
Tips on Type Cleaners, Ap 
1ES J 
oe er Work for a Fair Day's Wage, Mr 


cme Up for June (Help for the Harried), Ju 
44 


How to Take Inventory, Ju 39 
it's Up to Me, Ju 


OFFICE EQUIPMENT 
A Weighty Problem, My 40 
4 t Time, Ju 
dds some Ber Pound Foolish (Help for the 
Harried), F 


OFFICE FURNISHINGS AND DECOR: Home Swee 
Office, S$ 33 


OFFICE PROBLEMS AND CUSTOMS 

Ask the Experts (a monthly feature) 
Girl Friday—Executive Style, ju 29 
New Trends (a special section), $ 29 
Problem Solving, Ju 34. 

So You Don't Like Your Boss, My 42 
The Wheel Cloggers, D 26 

The Wheel Spinners, D 24 


OFFICE RELATIONS 
Easy Does It in the Office, S 32 
First Impressions, O 
The Human Side (a monthly feature) 
So You Don't Like Your Boss, My 42 
Tact, Ja 32 —— = 
Taps for the Turtle, My 
The Temporary Girl: How to Treat Her, Ja 29 
Tension, $ 40, O 28 
You and the Boss’ Wife, Ap 50 
OGA Copy (a monthly feature) 


OGA 52nd INTERNATIONAL CONTEST 
Contest Results, My 52 
Copy and Rules, D 36 
Exhibit, Ja 59 
On the Side of the Law (a monthly feature) 
Operation Decision, Mr 39 
Operation Research (The Tec-Sec), Mr iW 
Pack Here, Look Pretty There, Ap 38 
Part-Time Secretary, Full-Time Wife, $ 25 
Pen Pointers, S 42 
Pencil Pointers, Ja 30 


PENMANSHIP: Write It Right, Ja 35 
Penny Wise and Pound. Foolish (Help for the 
Harried), F 32 


The Blue Door, $ 61 

The Breakfast Meeting, D 41 

Crispo, Dorothy: The Breakfast Meeting, D 41 
Crockett, Marie Secrist: Mother Came Home, N 58 
da Costa, Marjorie: A Temporary Thing, O 45 
Dilemma, F 39 

Files, Mary Frances: The First Swim, Ja 43 
The First Swim, Ja 43 

Flash Reading (a monthly feature) 

Francis, E.: Of All the Dirty Tricks, O 49 
Girl Friday Wanted, Ja 47 

Girl Friday's Girl Friday, Ap 63 

Hackward, Tom: Surprise Package, N 52 
Hale, Margaret: Dilemma, F 39 

How Can You Tell about People, F 47 


PERSONALITY AND ATTITUDE 
Are You a Nice Person to Know? N 44 
Can You Change Your Office Personality? Mr 32 
A Fair Day's Work for a Fair Day's Wage, Mr 23 
First Impressions, O 36 
Getting Results Through People, D 22 
Is Your Voice Holding You Back? F 28 
It's Up to Me, Ju 36 
Problem Solving, Ju 34 
Self-Discipline in the Making, Ap 42 
So You Don't Like Your Boss, My 42 
Taps for the Turtle, My 46 
Tension, $ 40, O 28 


PHOTOCOPIERS (see: Copiers; Equipment) 
The Play Side, N 31 
Political Terms, N 55 
Problem Solving, Ju 34 
Product Points (a monthly feature) 
PUBLIC RELATIONS 

First Impressions, O 36 

Your Days Are Numbered, O 26 
Publishing Terms, Ju 61 
Qualified for What? O 39 
Reference Books, Report on, N 42 


RELIGION, SECRETARIES IN 
Her Job Is People, My 33 
No Church Mouse, She, My 34 

Report on Reference Books, N 42 

Research and Report, Mr 24 

Rollason, Peggy Norton: A Fair Day's Work for 
a Fair Day's Wage, Mr 28; Getting Results 
Through People, D 22; Self-Discipline in the 
Making, Ap 42; Wanted: Prose Pros, My 39 

Rousse, Ella: Foreign Words and Phrases, O 47 

Salary Plus, § 38 

Sanderson, Raleigh: Can You Change Your Office 
Personality? Mr 32 

Schmidt, Audrey: Certificate of Vocational Com 
petency, F 41; Getting Ahead, Ju 51; Getting 
the Job, Ap 53; How Valuable Are You? Ja 37; 
Incompetence or Incompatibility? N 47; ~ Opera- 
tion Decision, Mr 39; Qualified for What? 
O 39; The Widening Gulf, $ 53 

Schulz, Gene Church: Write It Right, Ja 35 

SECRETARIAL DUTIES 
Miss Smith, Take a Memo . . . , My 37 
Mr. Bartley Accepts (Help for the Harried), D 29 
Next Tuesday at Ten (Help for the Harried), 

Ja 27 

With Reservations (Help for the Harried), Ap 28 
Your Days Are Numbered, O 26 

Secretarial Scholars, Mr 30 


SECRETARIAL SKILLS (see also: Typing; Secre- 
tarial Duties; Shorthand and Transcription) 
What's Going On—In Training, $ 30 
Write It Right, Ja 25 
SECRETARIAL SPECIALS 
Medical Diary (a monthly feature) 
On the Side of the Law (a monthly feature) 
The Tec-Sec (a monthly feature) 
Seebacher, Jeanne (secretary at Sterling Forest 
Gardens): Meet Mrs. Secretary, Ju 21 
Self-Discipline in the Making, Ap 42 
She Can Always Be a Secretary, N 40 
Shopping Spree (a monthly feature) 
SHORTHAND TERMS 
Arts and Crafts Terms, $ 57 
Control Engineering Terms, Ja 45 
Foreign Words and Phrases, O 47 
International Terms, D 43 
Political Terms, N 55 
Publishing Terms, Ju 61 
Space Terms, Ap 59, My 63 
SHORTHAND AND TRANSCRIPTION 
Glossary and Vocabulary Booster (a monthly 
feature) 
Gregg Shorthand Puzzle (a feature appearing 
monthly except Mr, My) 
Gregg Shorthand, You and DJ (a feature ap- 
Pearing S$ through Ja) 
Machine Transcription (Help for the Harried), 
N 39 , 
OGA Copy (a monthly feature) 
Transcribing Speed Practice (a monthly feature) 
Transcribing Corner (a monthly feature) 


INDEX TO SHORTHAND STORIES 


Jones, Neil E.: Touchstone, $ 59 

Klipsch, Leona: No Place for a Woman, Ju 57 

Klones, Gayle: Girl Friday Wanted, Ja 47 

The Lovable Lunatic: My 57 

Luce, Marguerite: My Mechauical Mousetraps, Ju 63 

Marshall, Margaret: Scribe and Transcribe, D 49 

McLaughlin, Lorrie: How Can You Tell about 
People, F 47 

Meyer, Carolyn: The Blue Door, § 61; Needed 
Somebody, Ap 61 

Mother Came Home, N 58 

My Mechanical Mousetraps, Ju 63 

Naylor, B. J.: Playing the Office Game, Mr 46 

Needed Somebody, Ap 61 

No Place for a Woman, Ju 57 
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Sick, Sick, Sick, F 38 

Signs of Spring, F 33 

Srnith, Ruth H.: Gregg Shorthand Puzzle (a fea- 
ur2 appea-ing monthly except Mr, My) 

So You Don't Like Your Boss, My 42 

Space Terms, Ap 59, My 63 

Stalter, Linda: From 9 to 5, Ju 32; Miss Smith, 
Take a Memo... , My 37 


STAPLERS: Hold It, Please, F 30 
Tact, Ja 32 

Taps for the Turtle, My 46 

The Tec-Sec (a monthly feature) 


TECHNICAL SECRETARY (special section), Mr 19 
Research and Report, Mr 24 
The Tec-Sec (a monthly feature) 


TELEPHONE: Your Days Are Numbered, O 26 
The Temporary Girl: How to Be Her, Ja 28 
The Temporary Girl: How to Treat Her, Ja 29 
Tension, $ 40, O 28 
Three. . . If 
My 50 
Tips on Type Cleaners, Ap 40 
‘Tis the Season to Be Jolly (After Five), D 30 
To the Moon and Beyond (special section: The 
Tec-Sec), Mr 19 
Today's Star, Today's Secretary, D 19 
Tomorrow's Secretaries, Ju 49 
Townsend, Robert C. (chairman of the board of 
Avis, Inc.): Dial CH 8-9150, Mr 26 
TRAINING 
No Coilege in Your Future? My 45 
Secretarial Scholars, Mr 30 
Transcribing Speed Practice (a monthly feature) 
Transcription Corner (a monthly feature) 
The Travel Agent, My 2 


TRAVEL AND VACATION 
The City of Superlatives, N 32 
Let's Go (a monthly feature) 
Pack Here, Look Pretiy There, Ap 38 
Mexico, Ap 29 
The Travel Agent, My 20 
Vacation Now, Work Later, Mr 34 
Work Here, Go There, Ap 25 
TYPING 
Typing Production Test (a monthly feature) 
Typewriting Speed Test (a monthly feature) 
Typing Production Test (a monthly feature) 
Typewriting Speed Test (a monthly feature) 
VACATIONS (see: Travel) 
Vacation Now, Work Loter, Mr 34 
VOCABULARY 
Glossary and Vocabulary Booster (a monthly 
feature) 
Word Teasers (a monthly feature) 
Wanted: Prose Pros, My 38 
Washington, D. C. (a special section), N 25 
A Weighty Problem, My 40 
What to Do in Case of Fire (Help for the Harried), 
Mr 31 
What's Going On—tIn Training, $ 30 
What's Going On—On the Job, § 31 
What's On Your Mind, Ap 39 
The Wheel Cloggers, D 26 
The Wheel Spinners, D 24 
While Mother Works (Mrs. Secretary), Ap 13 
The Widening Gulf, $ 53 
Williams, Walter R. (president of Union Dime 
Savings Bank): You Can Bank on it, F 23 
Willson, Barbara (church secretary): No Church 
Mouse, She, My 34 
Winters, Nancy: Let's Go, N 6, D 14, Ja 6, F 14, 
Mr 14, Ju 16; Mexico, Ap 29; The City of 
Superlatives, N 32; The Travel Agent (Let's Go), 
My 20 
With Reservations (Help for the Harried), Ap 28 
Word Teasers (a monthly feature) 
Work Here, Go There, Ap 25 
Worl, Ron D.: International Terms, D 43 
WORLD BANK: $918,000,000, F 26 
Worry, Worry, Worry, O 13 
Write It Right, Ja 35 
You and the Boss' Wife, Ap 50 
You Can Bank on It, F 23 
Your Days Are Numbered, O 26 


Land—tThree .. . If by Sea, 


Of All the Dirty Tricks, O 49 

Paviu, Roberta G.: Flash Reading (a monthly 
feature) 

Playing the Office Game, Mr 46 

Ross, Irwin: The Lovable Lunatic, My 57 

Schon, |. M.: The Telling Trot, Mr 43 

Scribe and Transcribe, D 49 

Smith, Brinckmann: Girl Friday's Girl Friday, Ap 63 

Sortor, Toni: Tightrope, My 65 

Surprise Package, N 52 

The Telling Trot, Mr 43 

A Temporary Thing, O 45 

Tightrope, My 65 

Touchstone, $ 59 


Street, New York, 10036 




























































































